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1 SAP Standard Reports

[ Controling
[ [ Cost Element Accounting
= =3 Cost Center Accounting

[ [ Master Data

[» [ Planning

P [ Actual Postings

[> [ Perind-End Closing

[» [ Year-End Closing

=2 {4 Information System

5 {3 Reports for Cost Center Accounting
% 3 Plan/Actual Comparisons

) S_ALR_B87013613 - Area: Cost Elem ~a_
£ S_ALR_87013614 - Cost Cenlers: CN . ulative
[+ 1 Additional Characteristics

[» (3 Additional Key Figures \
[> [ Actualisctual Comparison b i
[ (1 TargetActual Comparisons oy
[» [ Planning Repors ) -
[> [ Prices
[» [ Line items
[» [ Master Data Indexes
[> [ More Renoris

The SAP R/3 system comes with a vast amount oflatanreports. Every SAP application has its
own information system, which can be assessed tr@mmapplication menu. Different tools have
been used to build the reports and the outcomesé&mm very rigid, programmed reports to very
flexible reports.

The reports in the controlling module are mostlyltbwith a SAP reporting tool, called Report
Painter. This is a very easy tool, which the cdr@rs can use to make their own reports. The
easiest way to start is to copy a standard reparneodify it.

As all report painter reports share the same featand functions, it is a good idea to first have a
closer look at a SAP standard report.

In this paper th€ost Centers: Actual/Plan/Variance-report is presented as an example of Report
Painter reports.

The presentation is based on R/3 IDES (4.6C - ERI®)
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1.1 Cost Center Reports

1.1.1 How to find the reports?

There alternative ways to find the report. It t@nfound in the application menu Controlling or in
the SAP-main menu under Information Systems.

1) From application menu / Accounting 2) From SAP ma menu Information systems
..Accounting/Controlling/Cost Center

Accounting/Information System/Reports for Cost ..Accounting / Controlling / Reports for Cost Cemte
Center Accounting/Plan/Actual Comparisons Accounting / Plan / Actual Comparisons

= 3 SAP menu

7 ‘3 BAP menu ‘3 Accounting
‘-3 Information Systermns {3 Contralling
4 Accounting 3 Cost Center Accounting
4 Cantralling (3 Information System

=3 Repors far Cost Center Accounting
(L Planfctual Comparisons

{3 PlanfActual Comparisons It 5_ALR_87013611 - Cost Centers: ActualiPlan/variance]

S_ALR_BY0M3R11 - Cost Centers: ActualiPlant/ariancy

‘=3 Repotts for Cost Center Accounting

The report can also be started with the S-trammactvhich you can add to your favorites. If the
technical names are not shown, you can activatm them menuExtras / Settings / Display
technical names.
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2 Start parameters

2.1 Start parameters

6(56)

The initial display looks like this. Some of thields have default values. Here the controllinggar

periods and version are defaulted.

licost Centers: Actual/Plan/Variance: Selection

Selection values
Controlling Area
Fiscal Year
From Period
Ta Period
Plan Yersion
Actual Yaluation

Selection groups
Cost Center Group
Or value(s) 1o
Cost Element Group
Orvalue(s) 1o

2.2 Cost Centers and Cost Elements

Before starting the report, give the start
parameter values of your choice.

Check the controlling area. If you are using
IDES, use 1000. If you are using your own
environment, choose your own controlling
area

Selection groups
Zost center group @
Orvalue(s)
Zost element group
Orvalue(s)

Choose next the cost centers and cost elementsuf@sy, that you want to report. You can use
single values or groups. If you leave the fieldgpgmthe report is executed for all cost centeis an

cost elements.

Click @-'l at the end of the field. You'll get a selectiameen, which helps you to find the groups.

moost Center Group

L] E)

+

Contralling Area
Cost Center Graup
Description

@ Al nodes

) End nades anly
O Mo end nodes
O Top nodes anly

[Jwith selection variants

Fill in the controlling area and in the Cost Center
Group to get all cost center groups.

Choose a suitable group.
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= Selection Cost Center Group {13 500 Entries found

LG EE

g — The example report uses IDES cost center group
roup Hame IDescrlmlnn

BA_H1000 |IDES BA Garmany BA_ H1000and cost element gro@AS.

BA_H2000  IDES BA Great Britain
BA_H2100  IDES BA Fortugal

2.2.1 *“Strange defaults” and error messages

If your report shows ’'strange defaults’, these @A defaults. For example here the default cost
center group 'All cost centers’. Remove the default

Selection groups

Cost center group

Orvaluels) 3
Zost element group

Qrwaluels) o

If you get this error message, you have entereld daroup and single values. You have to remove
the other one.

|3 Enter either a group or values for 'Cost center group’ |

Selection groups
Cost center group 1C-K51-8LL.CCSS
o valuels) 1000 o 19499

2.2.2 Default values

The default values shown in the start screen coom following sources:
From user settings

From the variables in the report definition
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= 4 Infarmation Systern If you often start the report with same selectionsjight be
[y P Ll Renots for Cost Center Accounting | @ good idea to save the defaults in user settifigen they
[ RPCO- User Settings. will be automatically defaulted. The defaults cdrcourse

I [ Toals
I [ Current Settings be changed.

[I@Cost Center Accounting Information Systern: User Settings

@1} User 82167

m Planning Period Reporting Period | & Re ||, nE

Controlling Area

Cantralling Area 1008 In this example the defaulted
controlling area, periods, version
come from the variables used in

Repon Objects

Cost Center G BA_H1000 . el
e the report definitions.
OrValues to

Activity Type Group

OrValues to

Stat. ey Fig. Group
OrValues to

Cost Elements
Cost Element Group aas]|
Orvalues to

2.3 Start the report

Check the parameters and start the report eithtér thie clock or choose from Program-menu
Execute.

[\gost Centers: Actual/Plan/Variance: Selection

Selection values

Caontralling Area jalelz]
Fiscal Year 2007
From Period 1
To Period 12
Flan Version o

Actual Valuation

Selection groups

Cost Center Group BAL_H100@
Orvalue(s) to
Cost Element Group oss

Orvalueis) to
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2.3.1 Authorizations

When the report is started the authorizations aexked. If you lack authorization to the report
transaction, you'll get an error message.

[& You are not authorized to use transaction S_ALR_87013611

2.3.2 Report is started in excel

If you get a Security warning about excel macrbs,dxcel output is chosen for the
report. Remove it from the menu Environment / Omdio Office Integration.

Ix

i Edit - Goto - Erwironrment  Systern Help
Extract Directory... Cirl+Shift+F12

Thes: Ut 'y0u B DESNING CONLITS M 0s.

Extract Managerment Settings [
Centers: A : ) w0 i _Ostak... |

Options...

I Technical Information...

Mascrod may conkan viruses. It i upasly safe bo deable macre, but I the
madrgs ane baglimate, you mght kde some Functicnality,

I oy krusst mascress From bhis publisher,

frablebacros | Mo |

2.4 Cancel the report

In the upper left corner of the display there svall icon. Click it and a menu opens.

[E
henu  Edit Faworites Extras  Systemn
Restore g ] . . .
e 18] If you accidentally start a report without any restons, you
. can stop the transaction.
minirnize Eny I I:
hlsdimize
Close Alt+F4 (&
Create Session .
Stap Transaction omponents
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2.4.1 Report contains no data

If you get an empty report, check your selectiorapeeters, especially the periods. If you are using
IDES try to change the year. You might have anvelgion ofiDES,which does not contain data
for the year 2007.

[£ost centers: actual/plan/variance

B3 = &|m@i=la

Report contains no data l
Check the selection Tog

2.5 Report output

The report is displayed. On the left side you @@ & navigation area with the chosen cost center
group. On the right side is the report. The figueder to the highest level of the group.

ISost centers: actual/plan/variance

i) 1= Y o] (B8 cowmn [[l[ ][> ][]} ] ] g o]

P —— 1
atiili Clasi Creiiiz? | Cost centers: actual/plan/variance Date: 19.06.2007 Page : 2 4
= | BA_H1000 IDES BA Germany
I [ H10_1000 Buginess Area 1000 Column 14 2
(| H10_2000 Business Area 2000 Cost Center/!Group BA_H1BOO IDES BA Germany
> [ H10_7000 Business area 7000 PEPSEN FESHENG bl ©: :
b £ H10_&000 Business area 8000 BTIASIE] [RUCLR 1w 8
I [ H10_9900 Business area 9900
Cost elements Act . costs Plan costs Ahs. war. Yar. (%)
420008  Direct labor co 2.609 177,568 2.509.177 ,68- 100,080
421008  Indirect labar 21.474,24 21.474,24- 0@, 00-
=] Wages 2 530 651,82 2 530.651,82- 100,60 -
430008 Salaries 3.985 963,85 3,985,963, 95- 108, 60-
430900 0Other sal. expe
i Salaries 3.985 963,495 3.985.963,95- 16808 ,680-
435008  Annual Banus 487 551,81 487 .551,81- 108, 60-
440000 Legal social ex 1.334 692,51 1.334.692,51- 0@, 60-
440108 Soc. secur., sa
449008 Other pers. cos 35.484 75 36.484 75- 108, 60-
ics] Other Personal Costs 1.857.729,07 1.857.729,087- 0@, 60-
i Perzonnel Cost Elements 8.374.344 84 8.374 344 84- 1680, 80-
40EEEE  Raw Materials 1
400001 Raw mat. scrapp
4008168  Raw Materials 2 THGE,92 TEG,92- 1680, 80-
403000 Operating Suppl 473.943,65 475.043 ,65- 100, 80-
404000  Spare parts 35.351,24 35.351,24- 0@, 60-
405000 Pkg. material c 156,08 119,362, 61 119.212,61- 9g,87-
405200 Usage OfficeSup
410088 0EM products co 22.500,00 90.939,12 G8.439,12- 79,26-
i Material Costs 22 650,00 T25.363,54 702.713,54- 96, 88-
4681008 Cost-acctg depr 1.286.423 64 1.286.423 64- 0@, 00-

Open the cost center group and move the cursor liegel to level, look at report and you see how
the figures change.
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dost centers: actual/plan/variance

[E=l[ (& (=] | [ | [ (B3 conurnn |[ W]« ][» 1[5 ] o]

— - HH I
\:”I%D;AC;?DEST;IES s | Cost centers: actual/plan!variance Date: 19.06. 2007 Page: 29 3
_ ermany
=+l H10_1000 Business Area 1000 Column: 1/ 2
& 2100 Motoreycle Sales Cost Center/Group 3106 Motorcycle Sales
3110 Pump Sales Persnn_responsib]e: Jutz
@ 2120 Sales PaintSokvents L tote T2 W
3130 Light Bulb Sales
B 4200 Motorcycle Prad. Cost elements fct . costs Plan costs Ahs. war. Yar . (%)
4210 Motarcycle Assembly
& 4220 Purmp Production 420000 Direct Tabor co 2.754,97 2.754,97- 106, 600-
4230 Purme Assermbl izl (B Wages 2.754,97 2.754,97- 106, 600-
T _F'_ ” __Y_ 430000 Salaries 84,299 63 84.299 63- 100, 6008-
Ba Onfoff You can open and close the navigation area witbfbhutton,

Report columns: the columns show the plan and actual figures fer dhosen periods and the
difference.

Report rows: the used cost element group defines the row streictu

Display Cost element group: Structure
g Cost Elernent Cost elements
[as Total costs % 421000 Indirect labor
*E Wages
—&= OALS_PRIM Frimary Cost Elements 430008 Salaries
430908  0Other sal. expe
&= 0AL5_FERS Persaonnel Cost Elements *E Salaries
435008 Annual Bonus
B 0AS_WAGES Wages 440008 Legal social ex
—Ba O0p5_SALAR Salaries 440108 So0c. secur., sa
—@ 0pS_F_IMP Other Personal Costs 449000 0Other pers. cos
*r Other Personal Costs
&= 0AS_OTHER Other Primary Cost Elements BE8 Personnel Cost Elements
400008 Raw Materials 1
L OAS_MAT Material Costs 400081  Raw mat. scrapp
— 0AS_INP Imputed Costs 400818 Raw Materials 2
8 DAS_EXT External Serwices 403000 Operating Suppl
——EE DAS_TAX Taxes 404000 Spare parts
B8l OAS_OTHERS Others 405000 Pkg. material c
405208 Usage O0fficeSup
— @B 0A5_CHANGE Inventory change 410008 0EM products co
*E Material Costs
—E&= 0A5_SEC Secondary Cost Elements 481000 Cost-accty depr
. 48326008 Tax. depreciati
B 045 _ALLOC B1Tacatiaons And Settlement

In this report the debit and credit postings amammarized and shown separately. The balance is
shown at the end of the report.
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2.6 Exit the report

Beport  Edit Goto Wiew |

Save. .. Cirl+5

— ——— S ae You'll ge back to the start screen either from the
- _ menu Report or with the green arrow.

Export.. Shift+F 2

Graphic Shift+F 4

Send... Shift+F 5

Eefresh

Exit Shift+F 3y

3 Functions on the start screen

Let's now look at the functions in the icon barthe initial screen.

Cost Centers: Actual/Plan/Variance: Selection

@|ﬁ Yariation || Qutput Parameters... || Data Source... || Extract Parameters... |

Selection values
Cantralling Area TR0
Fiscal Year 2007
From Period 1

If you only can see the Clock and Data Sourcecsélem the Environment-menu Options. Check
the Expert mode andDisplay navigation bar.

Environment  Systerm

Extract directary... General seftings

Extract mgt settings |w| Expert mode

& batmooee ) i | Display navigation bar
l@ Data source... ) Options... % [v| Display navig

The functions are described in more detail at titead this presentation.
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4 Report functions
Let’'s have a closer look at the report and thetions on the report display.

Check the controlling area. If you are using IDESe controlling area 1000 and use cost center
group BA_H1000 and Cost element group OAS.

Start the report with the clock.

R’COSt Centers: Actual/Plan/Variance: Selection
|,5'?a. Variation || Output Parameters.. || Data Source... || Extract Parameters... |

Selection values

Caontrolling Area 1000
Fiscal Year 2007
From Period 1
To Feriod 12
Plan Yersian ]

Actual Valuation

Selection groups

Cost Center Group BA_H1000
Qrvalue(s) to El
CostElement Group 0as

Or valueds) to E

4.1 Report Pages

When the report shows on the screen, look at tige pamber. Notice, that it is 2/4. According to
the page numbering, the report has five pagess labk at the other pages.

Scroll the report upwards.

Cost centers: actual/plan/variance

| = /@ |EH][B][B cowrnn |[wa] [ <J[ v [[or | ] ]

eETE Coes Comsy | . Cost centers: actualfplaniwvariance Date: 19.06.2007 [Page: 2.1 4
= BA_H1000 IDES BA Germany
I [ H10_1000 Business Area 1000 Column: 14 2
[E H10_2000 Business Area 2000 Cost Center/Group BA_H1B0G IDES BA Germany
[ H10_7000 Business area 7000 Ferson respansible: '
b [ H10_8000 Buginess area 8000 Reporting period: ! te 12 2607
I [ H10_9900 Business area 8900
Cost elements Act . costs Plan costs Abs. war. Yar . (%)
420000 Direct labor co 2.5B09.177 58 2.5BB9.177,58- 100, 00-
421000  Indirect labaor 21.474 24 21.474 24- 100, 00-
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On page 1 you can see the parameters you gave,ywhestarted the report
T5IP-001 Cost centers: actual/planiwariance
[
)
Date: 19.06. 2007
Pages: 4
Reguested hy: 82167
)
Contralling Area 1080 CO Europe
Fiscal Year 2007
From Period 1
To Feriod 12
Flan Wersion ]
Cost Center{Group BE_H1BAEA IDES BE Germany
Cost ETement Group 0es Total costs
Scroll down. On page 4, you see a report withithee Activity types.
EDS% centers: actualfplanivariance Date: 19.086.2007 Fage: 3 4
Column: 1 ¢ 2
Cost Center!Group BA_H1QGOA IDES BA Germany
Person responsible: *
Reporting period: 1 to 12 2007
Actiwity types Aot acty Finfctwty fhs . war. War . (%)

1231 Energy Consumption kWh

1232 Energy Consumption kWh

9.308.287 KWH

9.308.297- KWH

100, 60-

1418 Repair Hours

19.775 H

19.775- H

Here you can see all the postings with activityetye.g. internal allocations).

100, 00-

Continue to scroll down. On the last page you sespart with title Statistical key figures
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&
Cost centers: actual/plan{variance Date: 19.06.2007 FPage: 44 4

Column: 14 2

Cost CenterdGroup BE_H1Q00 IDES BA Germany
Person responsible: *
Reporting period: 1 1o 12 2007
Statistical key figures fctual Plan Bhs. war. War. (%]
9108 Employees 210 PC 210- PC 100, 00-
9101 Sguare Meters 5.490 6O M2 5.490, 00- M2 100, 00-
92008 Kilometers 982 200 KM 982 . 200- KM 100, 00-
9201 Telephone Units F09.952 PC FO9.952- PC 100, 00-

Here you can see all postings, that were madestatistical key figures (e.g. quantities, hours).

These pages of the report are called report sectama you can move between them with page

icons.

H &

Notice, that only pages, that have postings will behown. Missing in this report are the

sections for parked postings and statistical postgs (revenue postings on cost centers).

More columns can be found also sideways. You casoaill horizontally. There are own arrow

icons for this.

4 4 » M

Here you find a quantity report.

Cost $Enters: actualfplanfvariance Date: 19.06. 2007 Fage: 2 4 4
3
Calumn: 2 4 2
Cost Center/!Graup BA_H1OOQ IDES BL Germany
Perzon responsihle: *
Reporting period: 1 to 12 20087
Cost elements [ Loctual gty [ Pind oty ] Bhs . war. Var . (%)
421000 Indirect labor 1.800 H 1.800- H 100, 00-
** Wages 21.480 H 21.480- H 100, 00-
430000 Salaries 3.840 H 3.840- H 1008, 00-
430900 0Other sal. expe
i Salaries 3.840 H 3.840- H 100, 606-
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4.2 Function bar of the report screen

In expert mode the function bar looks like this:

Taonef @ EEH BT S 2 aflAF i F R HEcwwnm 4P| E &L

In basic mode the bar looks like this:

Tgonof @G EHH| T %O & F | coumn 14 4 M| & & & EE

You change between basic mode and expert modettimgOptions. Notice, that also the menus
are different in expert and basic modes.

Ernvironment  Systerm b

Extract directary... General settings

......................................................

Extract mot settings |v| Expert mode

Display navigation bar

Dptions... %

Check the expert mode, if you want to see all tiwaes of the bar.

The functions are described in more detail at titead this presentation.

5 Drill down

You can drill down to line items, if the 'Call Regpaicon is active.
The drill down —function is accomplished with cadliup the line item report.

Double click the amount, you want to drill down.

A05A00 Pkg. material c| 150, 0@
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IE?SemctRepnn

"Select Report’ selection is displayed. Selectuatiine

bctual Line Items
Planning Overview
- Plan Line Items

Cost Centers:
Cost Centers:
Cost Centers

i items.

The line items report is displayed. The line itaapart shows the transactions behindaheunt.

[Display Actual Cost Line Items for Cost Centers

|§| DDcumentHd}p Master Recard |

Lavout 1SAP Primary cost posting

Cost Center 1000. .. Corporate Services. . .

Report currency EUR Euro
Cost Elem. 1Cnst element name |z: Walin rep.cur. Total quantityf'PU__]O'Oﬁst.acct Marme of offsetting accoun
405000 Pka. material cons. 40,00 K |1000 Z.E.B. BERLIM

FPka. material cons. 100,00 K |1000 C.E.B. BERLIN

Cost Center 1000 Corporate Senvicey[ L = 150,00
5 mm 150,["]

You can continue to drill down double clicking tioav.

The line item report has several functions.
report.

|§| DncumentHG}f MasterRecnrd|

To continue the drill down, double click the rowtbe Document icon.

Ipassible to edit, summarize, sort, and print the

This will take you to the source document. In thise to a MM invoice document.

Display Invoice Document 5105608674 2007

| Show PO structure | | | Fallow-0n Documents .. |

5105608674 | 2007

Document header

“endor 0000001000

Transaction 1 Invoice [}
 MEEETYERY Payment | Defails | Tax | Contasts | Nats
Invoice date 03 02 2007 Reference
Posting Date ag.01.2087
Arnount T.068, 00 EUR Calculate tax
Tax amount 968, 00 W WM (16% domestic inpEl
Text
Paymtterms 14 Days 3 %, 30 Days 2 %, 45 Days net

08 02 2087
1000 IDES AG Frankfurt

Baseline Date
Company Code

Fitrna
C.E.B. BERLIN
Kolping Str. 15
12001 Berlin

[ neegarsss01-0

E

Bank acct

06894/55501-100

590810080 =
o]

Dresdner Bank Betlin
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PO reference GIL account
Layout e
=St |GIL acct |Shnr1Text |DIC |Am0untin doc.curr. |Text ICD |Elus |Part |N|Custcenter |Order |Sﬁ
26300 Delivery costs provi 5 DehiE 50, 00 yaatey|
405060 Packaging materials 5 Dehi® 50,00 1008 9900 1000

5.1 Accounting documents

You find the accounting documents from the menuit®mmnent / Accounting document. Double
click the document number.

Extras Erwironment Systern Help | List of Documents in Accounting

= < [E Display Master Record Shift+F§ | Dbtuments in Accounting

= ] ! Doc. Numb_[Objecttype text [Ld]

] - Source Document Shift+F2 §100000002 Accounting document

't LlnE _— ! 0000310678 Profit center doc

———— Accounting Documents i 1000311813 Gpec. purose ledger

L ot | E o i 0200144831 Controling Document

elationship Browser

Accounting document

Document Overview - Display
[S[2) W[ ][] &][=][[ ][ Z[] [ choose ][R save |[ia] o] [ [0 _Tax date

Doc.Type : RE ( Gross inw. receipt ) MNormal document

Doc. Number 51E0RERRARZ Company code 10AaA Fiscal year 2007
[Doc. date Qe a2, 2eov Fosting date a1 20ar Feriod o1
Calculate Tax

Doc.currency  EUR

Itm|PE|Account Account short text | Assignment Tx Amount
1131|1080 C.E.B. BERLIN S 0AE00ERZ2007 i 7. 068, 06-
2186(19110a Goods Rowd/Invoice R|4500017103006810 Wh 1.000, 00
2186191100 Goods Rowd/Invoice R|450001710800020 W 5000, 00
4 (40| BEIAA Delivery costs prowvi| 20070108 50,60
B(40( 405000 FPackaging materials |20070108 W 50, Q0
G40( 154000 Input tax Wh 963, 00
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L EE @

Check Information

From the accounting document you can

Docurnent Ervironment r
Additional Assignments ¥
Yaluation ¢

go to the assignments of the document.

Ohject Links
Assigh Original

If your company uses e-invoices, you can see lergitture of the invoice.

dras  Emvironment  Systern Help
| Dl R shit*f8 £ The relationship Browser shows the relations betwee
ine Source Document Shift+F2 the documents.

N Accounting Docurnents -

EI @ Relationship Browser E

l'Document Relationship Browser

&

|Re\ationship Tree

You can look at the documents double clicking the

Descriptn

= Controlling Document

document number.

1000 0200144831

=~ Incoming [nvoice

Special Ledger Document
Accounting docurmert
=7 Purchase Order
~ Material Docurment
Special Ledger Document
Accounting document
Profit Center Doc.
Special Ledger Document
Special Ledger Document
Profit Center Doc.
Special Ledger Document
Special Ledger Document

5105603674 2007

1000 1000311813 2007 5 0F
1000 5100000002 2007
4500017108

5000011843 2007

1000 1000311812 2007 8 0F
1000 5000000003 2007

1000 00002106745 2007 A
1000 1000311812 2007 2 B
1000 1000311812 2007 211
1000 0000210678 2007 A
1000 1000311813 2007 2 B
1000 1000311813 2007 211

Notice, that drill down requires authorization tbthese functions (eg. MM, SD)

& You return from the drill down with cancel (greamow).



f co+

SAP Standard Reports: Cost Center Report 20(56)
5.2 Functions of the report menu

At the top of the report screen is a menu, whetefyw the choices of the function bar and some
additional functions.

[=
Report  Edit Goto Wiew Estras  Settings  Systern Help

Let's look at some of the functions. Notice, tHa menus contain different choices, if you are in
the basic or expert mode.

5.3 Canceling the report

(=3
Hist Edit Goto Seftings Extras  Environment  System  Helg

[} Restre LA EIe@@ BEE on the upper left corner there is a small icon. Whe
| ist Line Items for Cost Ce  you press it, @ menu is opened. There you find the
Minimize Record | [3] function Stop transaction.
lose AltsF4 15AF erinary ¢ YOU Might need it, if you accidentally start theoet
reate Sessian i Eeebor=t® without any selections.
Stop Transaction

CostElem. |Costelement name E Yalin rep.cur,
405000 Pkg. material cons. a0,00

5.4 Report definitions

Extras Seftings Systemn  Help  Exras  Seftings System Help The report definitions (library,

| Annotation ! Docurnentation ,  report group) can be found from
| Documentation v | 1 gelection 1og the menu Extras / Technical

| ; | = Information.

{  Selection log.. | Messzages -

| Messages * |1 Technical infarmation...

Technical infarmation...
Definition , | Basic mode

Diagnosis ¢

Expert mode
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||:E’Tech.§ical Information for Repart Group 151P
Environment

Table LSS Report Table fTor Overhead Cost Controlli

Library TWE Cost Centers: fhsorption Costing

Heport group 15IP Cost Centers: Actual/Plan/Yariance

Frogram version pEoaean3 Walid from 22.11.2002 {active wersiaon)
Frograms

Execute GPAOLOKHAGYZ J3P1 A 4082353HIGRAA

Select GPAUVEYS1DMREF ZDMNEFLHEGORYOEAM

Multiple selection GPASOGPTZ59DARUTGATXRMMFAPSEQM

Dutput GF4230J.140X54MIC40B4 JDFEODWUEE0

The technical documentation shows the name of éperting table, the library, the name of the
report and the report group.

This information is useful, if you want to make @nn report painter report and use this report as a
model.

Double click the report group, and you’ll see thpart definitions.

Pisplay Report Group: Header
| Reports ||ZF]| History... || Documentation |

Library! 1%k Cost Centers: Absorption Costing

Table CC5S Report Tahle for Overhead Cost Controlling

Repart Group 15IF

Desctiption Cost Centers: Actual/Planf¥ariance ClICk the iC0n Reports.
Status

Repart group is currently generated

Generation Authorization
ot automatic Authorization group El l:l

Reportirepart interface
18 reports assigned to the report group
| Configure... |

Mo repots assigned to the library
| configure... |




f co+

SAP Standard Reports: Cost Center Report

Pisplay Report Group: Reports

Libirary WK Cost Centers: Absorption Costing
Tahle CCES Repart Takle far Overhead Cost Contralling
Report Group 151P Cost Centers: ActuallPlanfvariance
Reports
Repaort Description Status
15IP-001 | Cost centers: Actualiplaniatiance [4.02. 2000
Entry 1 of 1

This is how the Report Painter definition lookselik

Report Painter: Display Report
D [EEE 1) 2 | T = I | K|

Report 15IP-0m GCtrs:act /plandwar.

Section QO True postings

Standard layout 1-BTC2

Format group: 0 0 ] 2

Cost elements Aot costs Flan costs Bhs. war. Yar . (%)

* Debit A A A I A A 0 A A I A A S B 4 4 O 4

* Credit EEEAN S AN S A A C R DS O S U S A S AR S SO SO U S I 0 5
Owerfunderabsarption EEEAN S AR S A A S AR DS S R S S S AN S AR S SO SO A S I 0 55 S |

5.5 Import standard reports

22(56)

Double click the report row.

To look at the row and
column definitions

double click on the titles.
You cannot edit the SAP
standard reports, but you
can copy them to a
different name.

Go back to the report
with  cancel (green
arrow).

If there are some problems in SAP standard repgotscan import them again from SAP’s

delivery client. This is done in IMG (Controlliigost centers).

E: Information Systern
= Broup Maintenance
[Z (EF Define Selection Variants
= B Standard Reports
[E &b Import Standard Reports
B & Specify Report Languages
[Z &b Generate Standard Reports
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5.6 Settings Menu

| the setting menu you'll find several functionisat influence the report layout. It the basic mmde
selected the menu is shorter.

Settings  Systermn  Help Settings  System  Help

. Column attributes.. Shift+FE& ! Colurn attributes... Shift+F i
Summation levels. Shift+F7 | Bummation levels.. Shift+F7
Feport layout.. | Print page farmat...
Section layout... Options... Ctri+Shift+F12

Section attributes...

Texts r

Reportireport interface. .
Options... Ctrl+Shift+F12

5.7 Column attributes

|E700Iumn Attributes Format Group 0
Column width E With column attributes you can influence the column
Right margin ]

width, decimal places, scaling. You can for example
present the figures in thousands.

Mumerical Format

Sealing arormaldisklay Bl The column must be selected (put the cursor on the

title).

Decimal places 2

[Jchange +- sign
] Print unit
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5.8 Summation levels
With summation levels you can expand or collapserdiws of the lead column

The report shows the cost element group expandét.tiié summations level you can collapse
the report.

Cost elements Act costs Flan costs I ST el
B |* Debit 22.650,00 | 16,950 574,22 | oM Ievel (13
Tao level a9
| * Credit 15,409 273 BE-
|| ¥
=] ** (yerfunderabsorption 22 BRO, QR 1.560. 294,54

The icons beside the report show that the rows baee collapsed.

You can expand and collapse rows also double olicktie icons in front of the row. If the icons are
not visible in the Options the Display icons is nbecked.

5.9 Report layout
A layout is assigned to the report. Some of lag@liow changes on the report screen.

The report layout contains functions that influetioe report’'s appearance. The defaults come from
the standard layout assigned to the report.

| Change Report 19k 1SIP-001 Layout
Standard layout 1-BTC2
Description 132 x84, textin column 1
m Rows | Leadcolumn | Columns | Colufin headings oy P Here you can define Whether you want to
see zero values, amounts in thousands,
Fage size 1 H H
o - o - change the sign, column width, margins
etc.
Canrol data If you don’t want, that the users can save
[] Change allwd dur exctn [] Print selection log the ChaﬂgeS Ieave the Change a”Wd
indicator empty.
Color settings
[w] Standard colors

The standard layout is maintained in the Reporté¥functions. The report users should not have
authority to these settings.
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|II=«’ Change Report 1%k 15I1P-001 Layout

Standard layout 1-BTC2
Des{:‘%riptinn 132 %849, text in column 1

MLeadculumn .l Calumns i Column headings S E=lli=t=t=1qye= ]

Mumerical Format In this example report the

Decimal places t] [1Chande +- sian amounts are presented In

Sealing 5 I@Displaynflarge numbers: Scaling (23 10En thousands and the columns
[ - have been narrowed.
BEOREEIRERIE

|&| Cther Format Groups. ScalinQ‘Shurttext I
] Marmal display

FeroYalue 1 Display intens

O 2 Display in hundreds

O 3 Display inthousands

6 Printing the report

The report output is selected with the printer icofrom the menu Report / Print.



f co+

SAP Standard Reports: Cost Center Report 26(56)

You can choose, whether you want to print the curreport on screen or all the reports in the
group.

If you print all the reports, the system asks, \Wwketyou want to put them in same report request or
do you want to make a separate request each repidrese settings are relevant only in the
background printing.

Choose the printer (output device).

Depending on printer settings in your
user profile, the report goes either to
the spool or to the printer.

Choose the pages to be printed.

6.1 Background printing

You cannot print the report in background. But you
can execute the report in background.
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Define first the printer.

LOCL is your windows default
printer.

Accept the size.

Define the start time. You can
start the job immediately or you
can time the job.
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You could also define a time table for
report to be printed.

Choose Immediate and save.

6.1.1 Spool Requests
Depending on the printer settings in your userif@othe report goes to the spool or to the printer

This report goes to the spool. You see your owmksgamuests from menu System / Own spool
requests.

This example report generated 48 spool requesis f@ each level in cost center hierarchy.
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Should you only get one report, check that vanatsochosen in the
report definitions.

If you don’t want the variation reports, make tle¢tiags in the report initial screen, before stayti
the background job.

Enter the cost center, you want to report, in taet parameters.

You can also change the variation choice

If you select Do not explode and have a group @réport parameters, the report is printed for the
total group (top level of the hierarchy).

Even if the Microsoft excel integration is selecie@ptions, the background job will produce a
report in the traditional form.

6.1.2 Spool functions

If you want to look at the contents of the reparspool, click on the list icon.
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If you don't see all the pages, click on Settings.

Only 10 first pages are shown. Change the To Page
number.

Press enter.

When you want to print the reports from the spobg&ck the row and click the printer icon.
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6.1.3 Settings in User Profile

If you want the report to be sent to the printaoenatically, maintain your user parameters.

Go to menu System / User Profile / Own data.

Maintain your printer defaults in Spool Control.
If you want the report to be send to printer, check
Output immediately.

If you check Delete after output, the reports vanish
from the spool list, after they are printed.

7 PDF report

You can convert a spool list to a PDF-documentitRhie report first to spool.

Make sure, that your output device parameters atrehrecked
to get your prints into the spool.

Menu: System / User Profile / Own data (or trarisacBU3)
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Go to the spool area. Double click the report line.

Copy the number of the job.

Start a report (transaction SA38).

Enter the report name RSTXPDFT4. Start with tlhekl

Enter the spool request number and PDF-filenanaat ®ith the clock.
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Save the file.
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8 Excel report

If you want to move the report to excel, the edsiesy is to choose the Microsoft Excel integration
in the Options menu. The Options menu can be fauar the Environment menu in the report
start screen or under the settings menu on thetrepeen.

The worksheets filled by the system are protecsededault to ensure
the consistency of data between the worksheetrandytstem report.

You can remove the worksheet protection with thdidator or in excel. Changes that you make to
the worksheet locally are not transferred to thetesy and will be overwritten by the next data
transfer from the system to the Office document.

If excel-integration is active at report start, you
will see a macro warning.

Enable Macros.

You can switch between excel and
traditional report any time. Just
change the Microsoft Excel check in
the Option menu.
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FUNCTIONS OF INITIAL MENU IN EXPERT MODE

Execute Report

Start the report either with the clock or from the

Program menu. When using the menu, you can
choose execution in background.

also

I

Variant
The start parameters can be saved as variants.

= ‘Jariatinnl

Variation
Variation is used to define, how groups are preseimt
the report.

There three alternatives:
1. explode
2. single value
3. do not explode

When you use variation, the system will selecttlad
data only once, not separately for each group
object. This improves the performance.

and

Variation; example

The example report uses cost center group BA_H1
which includes a structure.

Cost center groups can be the standard hierarclyy
level of it, or cost center groups created for répg.

00O,

Variation: Explode

Explode displays the whole hierarchy.

Open the levels and move the cursor from leve
level. The figures in the report change accordingly

to
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You can analyze the figures on any level.

P —
=3 On/off button opens and closes the navigation area

Variation: Do not explode

The group is not exploded. The figures are summerize
to the highest level (BA_H1000). The navigation icon
is grey.

Variation: Single values

The hierarchy is shown, but the levels are greyramd
figures are shown for summarization levels.

You can only analyze costs for single cost centers.

Currency translation

For each column you can specify currency transiatig

For example, if you want to see Actual costs irade|
choose ‘Translate to target currency’, Act.costsveQ
USD as target currency and choose exchange rage typ

Cutput Parameters... Output parameters _
With output parameters you can determine:

The validity date of the master data (co

U7
—
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centers/cost elements)

Output medium. output to display, printer g
file.

=

General settings: expert mode or basic made,

navigation area on/off

Office integration. for example excel
integration activated.

Exit report parameters: for example creation
of an extract.

Output parameters: Date to read master data

Master data is time-dependant. You can define e 4t
be compared with the validity dates of cost cendeid
cost elements.

If master data is not valid, it will not be chosenthe
report.

Output parameters: Output medium

Do you want the report to be output on the screen,

printer or to a file.

If ‘Append reports’ is chosen, all group reports ar
placed into same spool request. If you the repsrt i
output to a file, existing file is not overwrittebut the
report is added to the file.
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Output parameters: output to file

Check option Filename and press enter. Expor} to
presentation server-window opens.

Enter the export format, file name and directory
information.

The launch parameters in the example will
automatically start excel and replace && with the
current file name when you execute the program.

Don't choose output to file in start parametersyafi
want to see the report before exporting it.

Output parameters: Display setting
Expert mode offers more choices and functions
editing the report.

—

or

Basic mode has only the functions to run the report

Output parameters: Display/hide navigation bar

With this you select, whether you want to see ttoaig
hierarchy on the left of the report.

LI
=2 The navigation area can be turned on and off.

Output parameters: List output
If Print page formatting is checked, the page breaks
are shown according to paper size. If the choiagois
made, the report is displayed without page breaks|a
empty spaces between them.

Freeze page headefocks the column headers, when
you scroll down the report.
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Freeze lead columnocks the lead column, when yd
scroll the report horizontally.

With Display icons you define, do you want to displd
the icons like:

Expand / collapse rows
Sorted columns
Colums with filter

ty

Output parameters: Office-integration

Office-integration: if you want to display the mpin
excel-form, activate office integration.

The report is started as excel-sheet.

Sheet protection is on. If you make changes to
report, they are not saved and will disappear, wen
leave the report.

the
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Output parameters: Exit report

If you checkSend confirmation promts, you'll get
every time you exit the report a question: “’Do you
want to exit the report?’ and an option to create a
extract.

You don’t need this choice to save an extract ef
report. You can always use the menu choice Rep|
Save an extract.

Confirmation promt.

th
ort /

Data Source

New selectiontakes you back to the std
screen.

Read from archive shows an archivs
selection screen, where you choose first
archiving object (for example one for cg
centers).

After that you can make a choice from the archihes f

In this example nothing is archived and the arch
selection shows red light.

D

an
st

ive

Extract Parameters...

Extract parameters
An executed report can be saved as an extract.

With extract parameters you define for example H
long the extract is kept in the system.

Reports that are saved as extracts can be exeanye
time without making a database search.

ow

[=}
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If you want to save the report as an extract, selec

Create extract.

You can define how long the extract stays in fthe
system.

You find the saved extracts in the extract dirgctor

You can display, change, print etc. saved extracts.
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9.2 Functions / Report sreen

CHOICES OF THE FUNCTION BAR ON THE REPORT SCREEN (EXPERT MODE)

Change of mode

If you don't see all the choices, you are not ia éixpert
mode.

Change the mode in Settings/Options.

Select Expert mode.

Navigation on/off

The navigation area on left side of the screenbmaclosed
and opened with icon On/off.

Ta
g

Display navigation bar. If this is not checked, the navigati
area is not shown and the report hierarchy is ispiayed.

N

Print page format on/off

Removes the empty space between section reportheo
screen.
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Column freeze

Freezes the column, when you move horizontally.

Options / Office integration

Definitions, that influence the report handling,tput and
layout.

In expert mode the menus and bars have more chibiarsn
basic mode.

Navigation bar settings control the display of mtipg
hierarchy.

List output controls the display functions on the rep
screen.

If the Print page formatting is checked, the page breaks
the screen are presented according to printer itefin
(paper size). If it is not checked, the report vii# shown
without page breaks and the empty space.

Freeze Page Headewill lock the column titles, when yo
scroll.

Freeze lead columnwill lock the lead column, usually th
cost elements, when you move sideways.

With Display iconsyou choose, wether you want to show
expanded/collapsed, sorted, filtered icons on¢ipent.

Office integration. If you check Microsoft excel, the report
displayed in excel form.

D

he

is

Information

The icon functions only on the initial screen. Frtra menu
Extras / Documentation you can find information abthe
report.
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Only in expert mode

Export report

The report output can be directed to a file (PCppliaation
server). It is better to make the choice after gouthe report.

If you want to save the report as excel-file angbadbpen it
with excel, do the following definitions:

Output medium: local PC

Export format: spreadsheet
Output file: C:\temp\kprap1204.xls, saves the rej
to C: in directory temp as excel file (.xIs)
Launch PC-aplication file to/progran
C:\excel\excel. This will start excel.

Parameters: && gets the file to excel.

The system suggests format DAT, choose Continugouf
want to save in excel mode.

Hyvéksyttaessa jarjestelmd ehdottaa tiedostomu@ibd,
valitse jatka, jos haluat tallettaa excel-muodossa.

Accept you definitions.

Choose, if you want an existing file to be overtent or do
you want to add the report to it.

Only in expert mode.

Presentation graphics

You can present the figures in graphical form.

Send report

You can send the report to another SAP-user’s inlik
SAP-mail. Other choices demand configuration.

Select block

por
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Select beginning and end. The block is shown ifiediht
color. You can for example call another report bovg the
block in graphics.

'Y

The block is removed with Select Block ic

Call report
Other reports can be called from the report.

The selection screen shows all reports, that alieetkin the
library or the report group, the report belongs to.

If the report is started without any choice, itlviié executeg
with same choices as the main report. Howeverallysyou
want to run the new report for a smaller selectiéou want
for example see the actual line items of one adcoun

Position the cursor on the row and click an Caflore. Or
easier — double click the row. The Select report o
displayed.

Start the new report double clicking the repoke it

If you have selected a block, the call report fiorctruns the
report for the block.

The line item report can be edited with layout ic¥ou can
for example select new fields.

|

From the line item report you can drill down to tivéginal
documents or to the accounting documents.

Only in expert mode.

Expand / collapse report
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Expanded report.

Fully collapsed report shows the grand total ofréyort.

You can expand and collapse report rows with tlens
alongside the report.

Expand section / Collapse section

Only in expert mode.

You can expand / collapse report sections:

True postings
Statistical postings
Perked postings
Activity postings
Statistical key figures

Sort descending / ascending

Only in expert mode.
y P Put the cursor on column and choose Sort.

You cancel the sort from menu Edit / Sorting / Garsort or
with the right mouse menu Cancel sort.
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A sorted column shows a sort icon.

Only in expert mode

Currency translation

If you want to translate the report column ’Actgakts’ from
EUR to USD, select Translate to target currency, eta
currency USD and exchange rate type.

Only in expert mode

Treshold value

You can filter report values using a threshold editier.
For example you want to show amounts larger th&nQDD
Set the threshold value active.

Define a threshold condition. For example > 100.000

You can have two conditions at the same time. .

g
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A threshold value is shown in the column header.

To remove a threshold value, remove the activation.

==

Only in expert mode

Report Sections
With these icons you can jump to the section repors

True postings
Statistical postings
Parked postings
Activity postings
Statistical key figures

Only in expert mode

Find column
You can jump to a report column.
Horizontal 1 — columns in page 1

Horizontal 2 - columns in page 2.

(Ll ]]

Report pages

You scroll horizontally with the page icons.

Change

Not functioning.
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EIESICEIES

Variation

Hierarchy icons, which allow you to move betweegraichy
levels.
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9.3 Functions in line item report bar

FUNCTIONS OF LINE ITEM REPORT BAR

& Document

Display Document

Choose a row and click on Document (or double dliekrow).

Shows the source document of the line item.

|-:'S}f Master Record

Display Master Record

Put the cursor on master data item (cost centest, @ement,
order, vendor etc.) and click on Master record. Fakeu
directly to the master record of the object.

Send Correction Request

You could send a correction request to an URL-aidr@his
requires WEB — server configuration.

= | Display Details
Displays all cell contents in list form.
F

Treshold value

You can make a threshold defintion

1. with column selection
2. without column selection

With the column selection you go directly to deteration of
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threshold.

Without column selection, you get first a columhes@on box,
where you move the fields from right to the left.

Sort the column set with double clicking the tidbar Column
name.

Accept the selection and determine the threshdltega

You can see that the threshold value is active.

When you want to remove the filter, click on thiefi icon. The
threshold determination box appears.

Click on the trash can at the bottom.

Or move the threshold field back to the column set.

Sort descending, ascending
You can sort columns in ascending or descendingrord

It the column is selected, it will be sorted. Yoancsee a sma
triangle in the sorted column’s header.

You can select several columns holding the ctrld@wn.

If no column is selected, the ‘sort selection’ bappears
Columns to be sorted are moved from right to left.




f co+

SAP Standard Reports: Cost Center Report 52(56)

Change Layout

You can edit the report. For example you can add fields to
the report.

It opens the ‘Change layout’- box, where you caml @hd
remove columns shown on the report.

Sort first the column set with double clicking thide bar
Column name.

Move to the left columns cost center, aux. accol
assignment_1, which in this case contains thessitai order.

To change the order of columns, drag it to the mositou wish.
If you check a value column, a total is shown.

Accept the selection.

The report looks now like this.

Select Layout

You can change the layout or select another réagotit.
Layouts that begin with number are SAP standardutsyo

Save Layout

nt_
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You can save your own layouts. If the name begiitk ¥y the
layout is visible to all users.

If the name begins with A-Z, the layout is user $ipeand only
you can see it.

You can delete layouts from menu Settings / laymatnage.

Total

You can calculate totals. Select the column an@lTdb remove|
the total, click the Total again.

Subtotals

You can calculate subtotals.
If you want to select several columns, hold thd-K&y down.

The totals are visible in the Change Layout-box, wlibey can
also be changed.
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Send Report

You can send the report to another user as SAP-®tikr mail
systems require configuration.

Export Report

You can save the report in file.

Default directory is SAP work directory, but younceeplace it
with any directory you want.

Wordprocessing

You can transfer the report to Word.
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Spreadsheet

A line item report can be transferred to Excelaitas a table o
pivot.

Table

Pivot




fico+
SAP Standard Reports: Cost Center Report 56(56)

ABC Analysis

You can make an ABC-analysis of the figures.

Gl . .
Print Preview

Shows the report in list form.




